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Microsoft Office Microsoft Office word (.doc, .docx)documents can be said to be the most contacted documents in our office, and since I stepped into the workplace, I have to deal with Microsoft Office Microsoft Office word (.doc, .docx) almost every day.




The main functions and features of Microsoft Office Microsoft Office word (.doc, .docx)  can be summarized as follows:




(1) WYSIWYG Users use Microsoft Office Microsoft Office word (.doc, .docx)  software to arrange documents so that the printing effect can be seen on the screen at a glance.




(2) Intuitive operation interface Microsoft Office Microsoft Office word (.doc, .docx) software is user-friendly and provides a variety of tools. You can use the mouse to complete selection, typesetting and other operations.(3) Microsoft Office Microsoft Office word (.doc, .docx) mixing software for multimedia mixing can edit text graphics, images, sounds, animations, and insert information made by other software. You can also use the drawing tools provided by Microsoft Office Microsoft Office word (.doc, .docx) software to create graphics, edit artistic Microsoft Office Microsoft Office word (.doc, .docx), mathematical formulas, Can meet the user’s various document processing requirements.




(4) Powerful tabulation function Microsoft Office Microsoft Office word (.doc, .docx) software provides powerful tabulation functions, not only automatic tabulation, but also manual tabulation. Microsoft Office Microsoft Office word (.doc, .docx) table lines are automatically protected, the data in the table can be automatically calculated, and the table can be modified. In the Microsoft Office Microsoft Office word  (.doc, .docx) software, you can also insert spreadsheets directly. Making forms with Microsoft Office Microsoft Office word (.doc, .docx)  software is both easy and beautiful, fast and convenient.




(5) Automatic function Microsoft Office
word (.doc, .docx) software provides spelling and grammar checking functions,
which improves the correctness of English article editing. If you find
grammatical errors or spelling errors, Microsoft Office word (.doc, .docx)
software also provides suggestions for correction. After editing the document
with Microsoft Office word (.doc, .docx) software, Microsoft Office word (.doc,
.docx) can help users automatically write abstracts, saving users a lot of
time. The auto-correction function provides a good help for the user to input
the same characters. The user can define the input of the characters by
himself. When the user wants to input the same characters, a letter can be
defined instead, especially when the Chinese character is input. The user’s
input speed is greatly improved.




(6) Template and Wizard Function Microsoft
Office word (.doc, .docx) software provides a large number of rich templates,
which enable users to quickly create corresponding formats when editing a
certain type of document. Moreover, Microsoft Office word (.doc, .docx) software
allows users to define templates themselves and establish special needs for
users. The documentation provides an efficient and fast way to do it.




(7) Rich help function The help function of
Microsoft Office word (.doc, .docx) software is detailed and rich. The image
provided by Microsoft Office word (.doc, .docx) software is convenient and
convenient, so that when users encounter problems, they can find a solution to
the problem. It is convenient for users to learn by themselves.




(8) Web tools support Internet (Internet)
is one of the most extensive and popular aspects of computer applications
today. Microsoft Office word (.doc, .docx) software provides Web support, users
can quickly and easily create Web pages according to Web page wizards (commonly
known as Web pages), you can also use the Microsoft Office word (.doc, .docx)
software’s Web toolbar to quickly open, find or browse a variety of documents
including Web pages and Web documents.




(9) Super compatibility Microsoft Office word
(.doc, .docx) software can support documents in many formats, and can also save
Microsoft Office word (.doc, .docx)-edited documents in other formats, which
provides great convenience for information exchange between Microsoft Office
word (.doc, .docx) software and other software. Use Microsoft Office word
(.doc, .docx) to edit emails, envelopes, memos, reports, web pages, and more.




(10) Powerful printing function Microsoft
Office word (.doc, .docx) software provides print preview function with powerful
support and configuration for printer parameters.




But at the same time, we will also find that the software used by everyone is not necessarily the same, maybe I use Microsoft Office 2007, and you are using Jinshan WPS. Then often encounter this situation, the Microsoft Office word (.doc, .docx) document on your own computer, the wrong version of the garbled on the other computer, because the Microsoft Office word (.doc, .docx) software used by your two computers is not the same.In fact, to solve this problem, it is very simple, that is, Microsoft Office word (.doc, .docx) to ADOBE PDF, because ADOBE PDF files can be opened almost anywhere, are showing the same effect, turn your Microsoft Office word (.doc, .docx) to ADOBE PDF, you do not have to worry about the wrong version of the garbled.




	1. Enter the SanPDF homepage;









	2. Select “Convert” in the navigation bar and click “Word to PDF” to convert the tool;









	3. Click the “Choose File” button to select the Word file you want to convert;









	4. After the conversion is completed, save the file and save it.









I hope I can help you~
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